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Form Functionality

Generic Functions
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The floppy disk symbol performs a save on the form. When the form starts up, the name of the form changes to ‘InspectionForm_TEMP” to ensure that the original file is not overridden. When you click this button it will save as “InspectionForm_TEMP” on the desktop.
The magnifying glass symbol changes the viewing mode of the form. This allows the user to alternate between Fullscreen and Normal viewing of the form.
Site Details Page
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This is the first page that will be seen when the form is loaded. Until a contract type is selected the other fields will remain read-only, as the data for some of these fields changes depending on the type of contract selected. The date is also generated on render.
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If a site is active and has personnel present, then the site active check box must be selected. This then allows you to add information about the personnel. Note that the positions available to select depend on the contract type selected, and that the position you select for each personnel defines what currency they get on the currencies page. All fields bar the sub-contractor and number fields are mandatory and must be completed before proceeding.
Currencies Page
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For each of the personnel entered on the site details page there is a training currency that has to be checked. By clicking on the “show” button, you can see all the items of training the personnel are supposed to have. If any of this training hasn’t been carried out or is incomplete, select the appropriate check box. For any serious training deficiencies you should probably enter a comment.
Queries Page
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For each of the possible queries, go through the checklist and ensure that there no deficiencies present. If there is a deficiency observed, select the appropriate “observed” checkbox and enter a comment (if necessary) that references the deficiency number. As can be seen above, deficiency 1.3 was observed and a comment was entered starting with 1.3. This is for the contractors benefit, otherwise he doesn’t know what comments relate to what deficiency. If a deficiency wasn’t looked for, select the appropriate “not audited” check box.
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At the bottom of the queries page there is the option to add images. First click the “show” button to reveal the field then click into the white space. This will bring up an explorer window, navigate to the directory containing your images then select the desired image. Once you have finished with all the queries hit “generate report” to go to the report page.

Report
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On the report page you must select any deficiency that requires action from the contractor (note that is includes both training and site deficiencies). All the details entered throughout the form are summarized here, including comments and added images. If the site has enough deficiencies and had to be closed, please select the “site closed” checkbox. Once you have finished with the report click the “submit to contractor” button and the form is complete!
Form Maintenance

Changing XML

It is recommended that when editing the XML seed file that you use an editor like SciTE (http://scite.en.softonic.com/). 
The name of the seed file, unless changed, is “emptySeed.xml”.

In general, changing the XML should be as simple as copying/cutting and pasting different parts of the file then slight modifications. If what you wish to change / add to is not listed below, please contact shughes@avoka.com before you proceed.

Site Inspector

Underneath the root node of “AvokaSmartForm”, go to the “Templates” node. The first child node should be “SiteInspectors”. This xml looks like the following (this is a reduced set of data, just for demonstration purposes):


<SiteInspectors>




<Inspector>





<Name>Geoff Fletcher</Name>





<Email>gfletcher@energy.com.au</Email>




</Inspector>




<Inspector>





<Name>Roger Harris</Name>





<Email>rharris@energy.com.au</Email>




</Inspector>

  

</SiteInspectors>

If you want to change an email address or name of an inspector, just change the text between the “Email” and “Name” tags respectively. I.e. if geoff fletcher now had an email of newemail@energy.com.au then the new XML should look like (changes in bold and underlined):



<SiteInspectors>




<Inspector>





<Name>Geoff Fletcher</Name>





<Email>newemail@energy.com.au</Email>




</Inspector>




<Inspector>





<Name>Roger Harris</Name>





<Email>rharris@energy.com.au</Email>




</Inspector>

  

</SiteInspectors>

If you wish to add a new site inspector then you would copy everything from a “<Inspector>” tag to the next “</Inspector>” tag then paste it in as a child of the “SiteInspectors” node. If you were to add a new site inspector by the name of “John Smith” with an email of jsmith@energy.com.au then it would now look like:



<SiteInspectors>




<Inspector>





<Name>Geoff Fletcher</Name>





<Email>gfletcher@energy.com.au</Email>




</Inspector>




<Inspector>





<Name>Roger Harris</Name>





<Email>rharris@energy.com.au</Email>




</Inspector>




<Inspector>





<Name>John Smith</Name>





<Email>jsmith@energy.com.au</Email>




</Inspector>

  

</SiteInspectors>

Contractor’s Information

NOTE: changing this XML changes the representative and email data for the contractor, not which contractor appears for certain contract type.

Underneath the root node of “AvokaSmartForm”, go to the “Templates” node. The last child node should be “Contractors”. This xml looks like the following (this is a reduced set of data, just for demonstration purposes):

<Contractors>




<Contractor>





<Name>Bastow</Name>





<Representative>Ajay Kilaru</Representative>





<Email>ajay@bastowcivil.com</Email>




</Contractor>




<Contractor>





<Name>Dunmain</Name>





<Representative>Zara Moore</Representative>





<Email>zara@dunmain.com.au</Email>




</Contractor>



</Contractors>

Follow the same principals outlined in the Site Inspectors section to change the XML.

Ausgrid Contract Officer

This is a more complicated change, so please read carefully before altering the seed file. 

In order to change which Ausgrid Contract Officers appear in the form for a given Contract Type you have to find the corresponding “Contract” node in the seed file. These “Contract” nodes appear as the following:

<Contract>


<Name>Example</Name>


<ContractOfficers>…</ContractOfficers>


<Contractors>…</Contractors>


<Positions>…</Positions>


<Deficiencies>…</Deficiencies>

</Contract>

So in order to change which Contract Officers appear for a given contract, you have to find the “Contract” node which has he same name, then drill down into the “ContractOfficers” child node, which should look like:



<ContractOfficers>




<Officer>





<Name>Allan Ghadban</Name>





<Email>AGhadban@energy.com.au</Email>




</Officer>




<Officer>





<Name>Andrew Currie</Name>





<Email>acurrie@energy.com.au</Email>




</Officer>


</ContractOfficers>

From there, follow the same principles outlined in the Site Inspection section.

Contractor

NOTE: this is for changing which contractors appear for a given Contract Type.

In order to change the Contractors that appear to the user, you have to find the corresponding “Contract” node in the seed file, as outlined in the previous section.

Once you have the correct “Contract” node, drill down into the “Contractors” child node.



<Contractors>




<Contractor>





<Name>Bastow</Name>




</Contractor>




<Contractor>





<Name>Dunmain</Name>




</Contractor>



</Contractors>

Once again, follow the same principles as outlined in the Site Inspection section.

NOTE: if you add a new Contractor that doesn’t exist in the seed file outlined in Contractor’s Information section, then when a Contractor is selected by the user the Representative and Email information will not be poplulated.

Updating Form

When you have finished updating the XML, run the AG_Safety_Inspection_Form file. From the menu at the top of reader go to the “Document” section and then the “Forms” option and select “Import Data”. Select the updated XML seed file and the form will then contain the latest data.

NOTE: when the AG_Safety_Inspection_Form renders it will autosave as “InspectionForm_TEMP”. After you have imported the new data, make sure to do a “Save As” and choose the same name (or any desired name) and then distribute that file. If you leave the file with a name of “InspectionForm_TEMP” it will not work as anticipated.
Form Setup

File Location

This is pretty straight forward, just place the file on the desktop.
Reader Settings

There are just two things you need to change on the reader settings of the tablet.

First, open reader (by opening the file) and go to the “Edit” menu then the “Preferences” option. In here, please make sure the following are the same:
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The properties circled red must be the same, those circled blue are fine either way.
Trusted Javascript

The final bit of setup work is to make sure that trusted javascript file, “EA-TrustedJavascript”, is located at the directory:
<main drive>:\Users\<user>\AppData\Roaming\Adobe\Acrobat\<latest version>\JavaScripts
You will also have to make sure that the destination directory specified in the seed file exists on the tablet. So for the current seed file the directory “C:\\Forms\Site_Inspection” needs to exist. (Note this IS case sensitive).
