1. On the tablet form, for approval, the cost centre/depot/workgroup so on will map to a set of managers/senior engineers. 
· When rendering the potential approvers, it should be rendered in a 2 column table with first column displaying a radio button and second approver’s full name (read only). 

· First row will always show the default approver i.e. Level 4 Manager for New Tablets and Supervisor/Superintendent for Replacement Tablet. First row will always be the default selection.
· For a given cost centre / level 4 manager, if delegation is in place then following rows should display full names of the available delegatees.

Note: Senior Engineers will be permanent delegates of Level 4 managers for approving New Tablets.

· The last row will be a blank input box (same size as above) where user will enter his name to state the fact no approver is available and it is a case of an urgent request.

· On entering the name or service no., enable auto suggest with a hyphenated list of full name - service no.
· Add text to right side of this box - I am acting supervisor / manager
·  row that if the user chooses, he must supply his own service number.

· Basically the service number is just a flag for Andy to contact the person and make sure it’s a legitimate request.
· Andy will still not be the person actually approving the record.  It will stay marked as pending, will process the request at his discretion
· Approval emails will go to all approvals (level 4 and his delegatees).

· The requester will get the standard confirmation email.

· Andy will get an email as well.
· Remember: when a replacement tablet, it will be the supervisor making the request.  Basically: if it’s a replacement tablet, the person making the request is the person approving the form.  (Check the CSV to find the supervisor, and then use that name as the approver – however, if that person has delegated, allow any delegatees to also make replacement requests)

· When a replacement tablet request, the supervisor will be sent an email notifying him that he made the request and that is automatically approved.

· Note: if someone is making a request as an acting manager and is not a supervisor and has not been delegated to by a supervisor, the request will require approval as usual.
